PART 2953 - FORMS

Subpart 2953.1 - General

2953.100 Request for Recommendation by Procurement Review Board DL 1-490.

2953.101 Simplified Acquisition Documentation Checklist DL 1-2216.

2953.102 Quotation for Simplified Acquisitions DL 1-2078.

2953.103 Acquisition Screening and Review - over $100,000 DL 1-2004.

Subpart 2953.1 - General

2953.100 Request for Recommendation by Procurement Review Board DL
1-490.

The following form must be used by the requisitioning office to submit a request for review by the
Procurement Review Board as specified in DOLAR 2901 and 2943. This form must be submitted
through the Assistant Secretary for the program office to the Director, Division of Acquisition
Management Services, for scheduling before the Procurement Review Board.


https://www.acquisition.gov/%5Brp:link:dolar-part-2953%5D#Subpart_2953_1_T48_7017411
https://www.acquisition.gov/%5Brp:link:dolar-part-2953%5D#Section_2953_100_T48_701741111
https://www.acquisition.gov/%5Brp:link:dolar-part-2953%5D#Section_2953_101_T48_701741112
https://www.acquisition.gov/%5Brp:link:dolar-part-2953%5D#Section_2953_102_T48_701741113
https://www.acquisition.gov/%5Brp:link:dolar-part-2953%5D#Section_2953_103_T48_701741114

Reqguast for Recommendation by LS. Department of Labor @

Procurement Review Board
[NTTIATING AGENGY: POIMT OF CONTAGT:
IMITIATING OFFIGE: - TELEPHONE MUMBER:

1. Title, Farpose. Amount, Period of Parformance

A Tille and purpasa of condrack, granl, of oopefalive Agraamant:

B. Tatal dollar oblkgations attribulable o this regues]:
. Pariod of Parformanca reguastad lar this action:
Fromg 2 To (including optional pericdsk

Typo of Requost/Authority
A Typa of Raguast (check all that apply)

[] Heéw Sala Sewrce Contrect or Contract Modification or Extension (FAR 8.302 and DLM3 2-B36). Compdeta ltam 5.

[0 Hew Sola Seurce Discrationary Grant or Cooparative Agreemnent (DLMS 2-838), or
wadification or Extansion of a Discretlonary Granl of Cooperative Agreament (DLM3 2-838). Complala lem 5,

] Advisary and Assisiance (A&A) Sarvices (EAR 37.2). Complels fem &

[] Ratification af an waulhorized commitment (EAR 1.602-3). Comglata Rem 7.

[7] Waiwar ke coRlract with a Current/Formar Government Employes (individual of owner) (FAR 3.6 and DOLAR 2905.6).
Attach Narrative.

O application for use of Brand Mama Spaciiications (FAR 6,302-1), Complets lkem 5

] Potential finangial conflicts (DLMS 2-836(k)(2) and FAR 3 104-7(b)). attach Narrative.

0. Authority. 1F this requast invalees a grant or cooperative agresmant, provide tha spacific legal authaority, incheding
citation (eu. Saction # of the X300 Act, & UEC. #Ree):

Infarmation about Proposed Reciplent of Cantract, Grani, or Cooperative Agreement
A Mame:

B, Addross:

G, Type of Organization: Large Business / Small Businass
{eircda all that apphy) Profits Menprefil ar Not-for-Profit ¢ Fomaign
Govemnmment ¢ Educatianal Instiaution / Faith-Based or Communily-Baged
Other (dascriba)

0. To ensure that this erganization is nal currerly suspended of debarred from fedesal programe, altach tha results of
a word saarch of tha arganization's name al hipeAsww.apls. gow/ssm el EFL S SsarchMaind.

E. (Enter Ciy/State or Clrcle appticable araa) Matlonwide Eoraign Region: NE SE MW NW SW
Aren ol Feriormance,Benafit; City: Stabe

‘Other Contracts, Grants or Cooperative Agresments with Proposed Recipient

Pravigs the following Infarmatian b the extent possible foe sach ather contract, grant and.for othar agragmant Bclie
within the lasl gukb:bman the proposed crganization and the Dapartment of Labar using 1he follwing farmal
Additional refarances may be provided by attachmeant,

Tille ol Projact: 7 2
Agonay Sarved: o . . Fariod of Perfarmanca:
Coniracy/Grant/Agreament Number: Tolal Lifte Cycla Cost 1o date:

| Additanal referancas attachad,

O, 1-450
{Fey. THI3)



5. Sole Source Justification [Skip If Hot Applicable]

[} 1f this is a request for sole source coniract, grant, or cooperative agreement authority, review the instructions and
identily balow the bases for a sole source award, Please attach a succinct narrative supporting each of the bases
chosen 1o support the sole source salaction. If you are claiming that the proposed recipient is the only responsibla
source or has unigue gualifications, you must provida supporting information such as markel research or other
avallable information indicating whethar there are ciher polential recipients and, if so, explain why you do not
consider them acceptable. In addition, outline any steps that will be 1aken in the tulure lo eliminate the need for

sole sourca authority,

6. Advisory And Assistance Services (ARA) [5kip If Mot Applicable]

A, Check one of the following: [l Sole Source A&A ] Compatitive A&A value over $50,000

B. Subject to FAR 37.203, agencies may contract for advisory and assislance services, when essential fo
the agency™s mission. o

{1} Obtain outside points of view to avold too limited judgemant on critical issues;

| (2} Obtain advice regarding developmeants in industry, university, or foundation rasaarch;
[0 {3) Obtain the opinions, special knowledge, or ekills of noted expearts;

[l {4) Enhance the undarstanding of, and develop alternative solulions o, complex issues;
[ {8} Support and improve the operation of organizations; or

O (8} Ensura the more efficiant or effective operation of managerial or hardware systems,

Check the applicable box(es) above and attach written explanation.

7. Ratification Of Unauthorized Commitments  [Skip If Nol Applicable]

Ratifications of unauthorized commitments are authorized only under FAR 1,802-3 (¢) which Identifies seven
limitations on wuse of the authority, and DOLAR 1,6802-3, which outlines the DOL ratification procedures. Pleass
revigw those requirements and attach to this form the required documaents, including findings and a determination
by the Agency Head thal the statemenis are accurate, the Contracting Officer’s determination that the price is fair
and reasonable with a recommend ation for payment, and legal counsals (SOL/ETLS) determination that tha
ratification |s legally supportabla.

8. Conflict Of Interest Certification (Must Be Completed For Each Action):

| gartily 1o the bes? of my knowledge and belief that statements provided herein are accurate and true, and | have

no organizational, persenal, financial or other conflicts of intarest which could call into questions my objectivity in this
matier or presant a prohibited relationship under either 18 UL5.C. 208 or 5§ CF.R. § 2635502,

Program Official {Contracting or Grant Offices's Technical Represaniative)

Otharwise, | have attached documantation to explain a possible relationship.

Signature Date

Agaency Head

Otherwlss, | have attached documentation to axplain a possible relationship.

Slgnature Date

Note: Conflict of Interast statements apply to individuals and may ba signed only by the individuals to whom theay
apply,

B o DL 1450
[Rey. 10403)




INSTRUCTIONS FOR COMPLETING THE DL 1-480

General Instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Reguiation (DOLAR), as they prepare
submissions to the PRE. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one sentance litle to describe the type of grant, contract, or cooperative agreement, and & short
deseriplion of the purpossa of the requested action, The total doliar thresheld should include proposed optional periods

of performance and additional services,

ltem 2. FAR refesences may be found at http:/ fwww. armel.gov/ far laadmainre.html; the Department of Labor Acquisition
Regulation (DOLAR) may ba found at hitp:/ fwww.dol.gov/dolfallefr/Title__48/Chapter__28.him; and all oiher referances
may be found athttp:///weww. labornet.dol.gov/DCS__FlleSystem/DLMS2Administralion/dims2_0800.doc. If the proposed
action |s a grant or conparalive agreement, please provide the specific legal authority, including citation (e.g. Section ____

of the __ Act, ___ LLS.C.
Difice of the Solicitor thal Serves your agency.

ltem 3, The company or organization (including sub-organization) should be identified.

}. for tha grant or cooperative agreement. You also may wish to consult the division of the

liem 4, The OASAM/Busingss Operations Canter/Offlce of Acquisition and Managemen! Services/Division of Acguisition

Management Services may be able 1o asslst you in this effor.

item 5. Sole source justifications are summarized balow. Plaase nole, howeaver, that authorizing program slatules
or appropyiation laws somatimes include specific provisions resiricting non-compelitive actions. In thosa cases, the

statutory authority should be cifed in yowr

statulory authorly supercedes the authorify outlined below and the
PRI a5 2

Contract Authority:

*  FAR B.202-1 Sole Source and no other supplies of services will satisfy agancy requiremants
(i} unsolicited proposal
(i) follow on 1o competad action for 8 major systam.
(i} rights in data. patent rights, copyrights or secret processes make supplies availabla from

anly one source.
*  FAR 6.302-2 Unusual and compalling urgency.
FAR 6.302-2 Industrial mobilization; enginesring, developmental, or research capability; of
expert services for dispute rasolution.

FAR 6.302-4 International agreement,

FAR 6.302-5 Authorized of requlred by statute.

FAR 8.202-6 Matlonal security

FAR 6.302-7 Public intarest (requires Secretarial and Congrassional approval)

Grant Authority: DLMS 2, Chapter 800, Section B36(g)

{1} A non-competitive award is authorized or required by the statute funding the program.

{2} The activity to be funded iz essential 1o the satisfactory complation of an activity presently
funded by DOL, wherein competition would result in significant or real: harm (further harm) to
the public good; expensas in excess of any potential sawings to the Government; disruption to
prograrm services; duplication of work at additional cost to the Government; or delay in the time
of program completion,

(3} Services are available from only one responsible source and no substitute will suffice; or the
recipient has unigue qualificalions o perform the type of activity to be funded.

{4) The recipient has submitted an unsolicited proposal that is unigue of innovative and has
oulstanding merit.

{5) The activity will be conducted by an organization using it's own resources of those donated or
provided by third pariles, and DOL support of the activity would be highly cost effeciive.

{6) It is necassary to fund a recipient that has an established relationship with the agency in arder
to: (A) Maintain an existing facility or capability to furnish services or benefits of particular
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, economic, or sociological research,

{7} The application for the activity was evaluated undes the criteria of the competition for which the

application was submitted, was rated high enough to have deserved selaction under that competition,

and was not selectad for funding bacauwss the application was mishandied by the Department.

{8) The Secretary has determined that a noncompeiitive award Is In the public interest. This authority may

not be delegated.

DL1-480 Instnictions
{Rav. 10./03)



i 8, Advisory and Assistance Services are deflnad In FAR 2101 and the policy is detalled In FAR Part 37.2.

jtam 7. Aatification, as used in this subsection, means the act of approving an unauthorized commitmant, By an
official who has the authorily to do so, The attached documen? should include: a brief description of whal was
acquirad without authorlly; any mitigating statements; and a findings and determination by the Agency head

that the stalements are accurate, including a Coniracting Officer's detarmination that the price is tair and reasonable.
with a recommendation for payment and the coencurrence of legal counsal (SOL/ETLS) with thal determination.

tem &, Condlict of Interest Certifications are necessary with each DL 1-490 submitied to the PRBE. Approval may nol
be grented without proper signature, Conflict of Interest certifications are personal to the individual signing and
may not ba signed or delegated by ona persen o behalf of anathar,

NOTE: The Procurement Review Board reviews these requasts and makes a recommendation to approve/disapprove
1o the Assistant Secretary for Administration and Management based on the merlis of the case provided in the request.

" DL 1=880 Insiructions
{Fev. 10403)



5. Sole Source Justification [Skip If Hot Applicable]

[} 1f this is a request for sole source coniract, grant, or cooperative agreement authority, review the instructions and
identily balow the bases for a sole source award, Please attach a succinct narrative supporting each of the bases
chosen 1o support the sole source salaction. If you are claiming that the proposed recipient is the only responsibla
source or has unigue gualifications, you must provida supporting information such as markel research or other
avallable information indicating whethar there are ciher polential recipients and, if so, explain why you do not
consider them acceptable. In addition, outline any steps that will be 1aken in the tulure lo eliminate the need for

sole sourca authority,

6. Advisory And Assistance Services (ARA) [5kip If Mot Applicable]

A, Check one of the following: [l Sole Source A&A ] Compatitive A&A value over $50,000

B. Subject to FAR 37.203, agencies may contract for advisory and assislance services, when essential fo
the agency™s mission. o

{1} Obtain outside points of view to avold too limited judgemant on critical issues;

| (2} Obtain advice regarding developmeants in industry, university, or foundation rasaarch;
[0 {3) Obtain the opinions, special knowledge, or ekills of noted expearts;

[l {4) Enhance the undarstanding of, and develop alternative solulions o, complex issues;
[ {8} Support and improve the operation of organizations; or

O (8} Ensura the more efficiant or effective operation of managerial or hardware systems,

Check the applicable box(es) above and attach written explanation.

7. Ratification Of Unauthorized Commitments  [Skip If Nol Applicable]

Ratifications of unauthorized commitments are authorized only under FAR 1,802-3 (¢) which Identifies seven
limitations on wuse of the authority, and DOLAR 1,6802-3, which outlines the DOL ratification procedures. Pleass
revigw those requirements and attach to this form the required documaents, including findings and a determination
by the Agency Head thal the statemenis are accurate, the Contracting Officer’s determination that the price is fair
and reasonable with a recommend ation for payment, and legal counsals (SOL/ETLS) determination that tha
ratification |s legally supportabla.

8. Conflict Of Interest Certification (Must Be Completed For Each Action):

| gartily 1o the bes? of my knowledge and belief that statements provided herein are accurate and true, and | have

no organizational, persenal, financial or other conflicts of intarest which could call into questions my objectivity in this
matier or presant a prohibited relationship under either 18 UL5.C. 208 or 5§ CF.R. § 2635502,

Program Official {Contracting or Grant Offices's Technical Represaniative)

Otharwise, | have attached documantation to explain a possible relationship.

Signature Date

Agaency Head

Otherwlss, | have attached documentation to axplain a possible relationship.

Slgnature Date

Note: Conflict of Interast statements apply to individuals and may ba signed only by the individuals to whom theay
apply,

B o DL 1450
[Rey. 10403)




INSTRUCTIONS FOR COMPLETING THE DL 1-480

General Instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Reguiation (DOLAR), as they prepare
submissions to the PRE. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one sentance litle to describe the type of grant, contract, or cooperative agreement, and & short
deseriplion of the purpossa of the requested action, The total doliar thresheld should include proposed optional periods

of performance and additional services,

ltem 2. FAR refesences may be found at http:/ fwww. armel.gov/ far laadmainre.html; the Department of Labor Acquisition
Regulation (DOLAR) may ba found at hitp:/ fwww.dol.gov/dolfallefr/Title__48/Chapter__28.him; and all oiher referances
may be found athttp:///weww. labornet.dol.gov/DCS__FlleSystem/DLMS2Administralion/dims2_0800.doc. If the proposed
action |s a grant or conparalive agreement, please provide the specific legal authority, including citation (e.g. Section ____

of the __ Act, ___ LLS.C.
Difice of the Solicitor thal Serves your agency.

ltem 3, The company or organization (including sub-organization) should be identified.

}. for tha grant or cooperative agreement. You also may wish to consult the division of the

liem 4, The OASAM/Busingss Operations Canter/Offlce of Acquisition and Managemen! Services/Division of Acguisition

Management Services may be able 1o asslst you in this effor.

item 5. Sole source justifications are summarized balow. Plaase nole, howeaver, that authorizing program slatules
or appropyiation laws somatimes include specific provisions resiricting non-compelitive actions. In thosa cases, the

statutory authority should be cifed in yowr

statulory authorly supercedes the authorify outlined below and the
PRI a5 2

Contract Authority:

*  FAR B.202-1 Sole Source and no other supplies of services will satisfy agancy requiremants
(i} unsolicited proposal
(i) follow on 1o competad action for 8 major systam.
(i} rights in data. patent rights, copyrights or secret processes make supplies availabla from

anly one source.
*  FAR 6.302-2 Unusual and compalling urgency.
FAR 6.302-2 Industrial mobilization; enginesring, developmental, or research capability; of
expert services for dispute rasolution.

FAR 6.302-4 International agreement,

FAR 6.302-5 Authorized of requlred by statute.

FAR 8.202-6 Matlonal security

FAR 6.302-7 Public intarest (requires Secretarial and Congrassional approval)

Grant Authority: DLMS 2, Chapter 800, Section B36(g)

{1} A non-competitive award is authorized or required by the statute funding the program.

{2} The activity to be funded iz essential 1o the satisfactory complation of an activity presently
funded by DOL, wherein competition would result in significant or real: harm (further harm) to
the public good; expensas in excess of any potential sawings to the Government; disruption to
prograrm services; duplication of work at additional cost to the Government; or delay in the time
of program completion,

(3} Services are available from only one responsible source and no substitute will suffice; or the
recipient has unigue qualificalions o perform the type of activity to be funded.

{4) The recipient has submitted an unsolicited proposal that is unigue of innovative and has
oulstanding merit.

{5) The activity will be conducted by an organization using it's own resources of those donated or
provided by third pariles, and DOL support of the activity would be highly cost effeciive.

{6) It is necassary to fund a recipient that has an established relationship with the agency in arder
to: (A) Maintain an existing facility or capability to furnish services or benefits of particular
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, economic, or sociological research,

{7} The application for the activity was evaluated undes the criteria of the competition for which the

application was submitted, was rated high enough to have deserved selaction under that competition,

and was not selectad for funding bacauwss the application was mishandied by the Department.

{8) The Secretary has determined that a noncompeiitive award Is In the public interest. This authority may

not be delegated.

DL1-480 Instnictions
{Rav. 10./03)



i 8, Advisory and Assistance Services are deflnad In FAR 2101 and the policy is detalled In FAR Part 37.2.

jtam 7. Aatification, as used in this subsection, means the act of approving an unauthorized commitmant, By an
official who has the authorily to do so, The attached documen? should include: a brief description of whal was
acquirad without authorlly; any mitigating statements; and a findings and determination by the Agency head

that the stalements are accurate, including a Coniracting Officer's detarmination that the price is tair and reasonable.
with a recommendation for payment and the coencurrence of legal counsal (SOL/ETLS) with thal determination.

tem &, Condlict of Interest Certifications are necessary with each DL 1-490 submitied to the PRBE. Approval may nol
be grented without proper signature, Conflict of Interest certifications are personal to the individual signing and
may not ba signed or delegated by ona persen o behalf of anathar,

NOTE: The Procurement Review Board reviews these requasts and makes a recommendation to approve/disapprove
1o the Assistant Secretary for Administration and Management based on the merlis of the case provided in the request.

" DL 1=880 Insiructions
{Fev. 10403)



INSTRUCTIONS FOR COMPLETING THE DL 1-480

General Instructions: Agencies should consult DLMS 2-836, as well as the cited provisions of the Federal
Acquisition Regulation (FAR) and Department of Labor Acquisition Reguiation (DOLAR), as they prepare
submissions to the PRE. Agencies also should ensure that thelr submissions are concise, bul complete.

ltem 1. Provide a one sentance litle to describe the type of grant, contract, or cooperative agreement, and & short
deseriplion of the purpossa of the requested action, The total doliar thresheld should include proposed optional periods

of performance and additional services,

ltem 2. FAR refesences may be found at http:/ fwww. armel.gov/ far laadmainre.html; the Department of Labor Acquisition
Regulation (DOLAR) may ba found at hitp:/ fwww.dol.gov/dolfallefr/Title__48/Chapter__28.him; and all oiher referances
may be found athttp:///weww. labornet.dol.gov/DCS__FlleSystem/DLMS2Administralion/dims2_0800.doc. If the proposed
action |s a grant or conparalive agreement, please provide the specific legal authority, including citation (e.g. Section ____

of the __ Act, ___ LLS.C.
Difice of the Solicitor thal Serves your agency.

ltem 3, The company or organization (including sub-organization) should be identified.

}. for tha grant or cooperative agreement. You also may wish to consult the division of the

liem 4, The OASAM/Busingss Operations Canter/Offlce of Acquisition and Managemen! Services/Division of Acguisition

Management Services may be able 1o asslst you in this effor.

item 5. Sole source justifications are summarized balow. Plaase nole, howeaver, that authorizing program slatules
or appropyiation laws somatimes include specific provisions resiricting non-compelitive actions. In thosa cases, the

statutory authority should be cifed in yowr

statulory authorly supercedes the authorify outlined below and the
PRI a5 2

Contract Authority:

*  FAR B.202-1 Sole Source and no other supplies of services will satisfy agancy requiremants
(i} unsolicited proposal
(i) follow on 1o competad action for 8 major systam.
(i} rights in data. patent rights, copyrights or secret processes make supplies availabla from

anly one source.
*  FAR 6.302-2 Unusual and compalling urgency.
FAR 6.302-2 Industrial mobilization; enginesring, developmental, or research capability; of
expert services for dispute rasolution.

FAR 6.302-4 International agreement,

FAR 6.302-5 Authorized of requlred by statute.

FAR 8.202-6 Matlonal security

FAR 6.302-7 Public intarest (requires Secretarial and Congrassional approval)

Grant Authority: DLMS 2, Chapter 800, Section B36(g)

{1} A non-competitive award is authorized or required by the statute funding the program.

{2} The activity to be funded iz essential 1o the satisfactory complation of an activity presently
funded by DOL, wherein competition would result in significant or real: harm (further harm) to
the public good; expensas in excess of any potential sawings to the Government; disruption to
prograrm services; duplication of work at additional cost to the Government; or delay in the time
of program completion,

(3} Services are available from only one responsible source and no substitute will suffice; or the
recipient has unigue qualificalions o perform the type of activity to be funded.

{4) The recipient has submitted an unsolicited proposal that is unigue of innovative and has
oulstanding merit.

{5) The activity will be conducted by an organization using it's own resources of those donated or
provided by third pariles, and DOL support of the activity would be highly cost effeciive.

{6) It is necassary to fund a recipient that has an established relationship with the agency in arder
to: (A) Maintain an existing facility or capability to furnish services or benefits of particular
significance to the agency on a long term basis; or (B) Maintain a capability for investigative,
scientific, technical, economic, or sociological research,

{7} The application for the activity was evaluated undes the criteria of the competition for which the

application was submitted, was rated high enough to have deserved selaction under that competition,

and was not selectad for funding bacauwss the application was mishandied by the Department.

{8) The Secretary has determined that a noncompeiitive award Is In the public interest. This authority may

not be delegated.

DL1-480 Instnictions
{Rav. 10./03)



i 8, Advisory and Assistance Services are deflnad In FAR 2101 and the policy is detalled In FAR Part 37.2.

jtam 7. Aatification, as used in this subsection, means the act of approving an unauthorized commitmant, By an
official who has the authorily to do so, The attached documen? should include: a brief description of whal was
acquirad without authorlly; any mitigating statements; and a findings and determination by the Agency head

that the stalements are accurate, including a Coniracting Officer's detarmination that the price is tair and reasonable.
with a recommendation for payment and the coencurrence of legal counsal (SOL/ETLS) with thal determination.

tem &, Condlict of Interest Certifications are necessary with each DL 1-490 submitied to the PRBE. Approval may nol
be grented without proper signature, Conflict of Interest certifications are personal to the individual signing and
may not ba signed or delegated by ona persen o behalf of anathar,

NOTE: The Procurement Review Board reviews these requasts and makes a recommendation to approve/disapprove
1o the Assistant Secretary for Administration and Management based on the merlis of the case provided in the request.

" DL 1=880 Insiructions
{Fev. 10403)



i 8, Advisory and Assistance Services are deflnad In FAR 2101 and the policy is detalled In FAR Part 37.2.

jtem 7, RAatification, as used in this subsection, means the act of approving an unauthorized commitmant, By an
official who has the authorily to do so, The attached documen? should include: a brief description of whal was
acquirad without authorlly; any mitigating statements; and a findings and determination by the Agency head

that the stalements are accurale, including a Coniracting Officar’s determination that the price is falr and reasonable,
with a recommendation for payment and the coencurrence of legal counsal (SOL/ETLS) with thal determination.

tem &, Condlict of Interest Certifications are necessary with each DL 1-490 submitied to the PRBE. Approval may nol
be grented without proper signature, Conflict of Interest certifications are personal to the individual signing and
may not be sigred of delegated by one parson on behalf of anathar,

NOTE: The Procurement Review Board reviews these requasts and makes a recommendation to approve/disapprove
1o the Assistant Secretary for Administration and Management based on the merlis of the case provided in the request.

DL 1=890 Insirpctons
(A, 10403)

2953.101 Simplified Acquisition Documentation Checklist DL 1-2216.

The following checklist must be used to document all simplified acquisitions at or below the
simplified acquisition threshold.



Simplified Acquisition Documentation U.S. Department of Labor
Checklist

PART I: CHECKLIST - Complete Section A for purchases less than $2,500, or Sections A and B for purchases
between $2,500 and $100,000

SECTIOM A. Micro-purchases - Less than $2,500 (not set aside for small business only; no competition required if
price is determined reasonable)

{ » or blank for N/A)
[ suificier lunds are available to cover this purchase, and the price reflected on this order is considered fair and
reasonable.
[ Al Quotation information is proparly documanted, and applicable/required clearances and/or approvals have
meen obtained are included in this Tile
[ Swd www, jwod,com and www.unicor.gov. Required sources of supplles/services, including excess supplies,
were reviewed prior to the selection of this vendor (n/a for delivery orders against axisting contracts)
[ Thevendor does not appear on the List of Parties Excluded fram Federal Procurement Programs. Referance
hitp:/ fepls, arnet gov/
[ This order does not represant an unautharized commitment of funds requiring ratitication under FAR 1.602-3
(olth&rwisa attach documentation)
SECTIOM B. Purchase Between $2 501 and $100,000 (sat aside for small business, compatition i$ required Tor opan
market orders, schadule comparison |g required for G5A/FSS orders)
{ # o blank for N7A)
[0 The order was best value among two of mare solicited open market vendors. Use Form DL 1-2078, if not,
completa Parts Il and Il below.
[ The requirement was set aside for small business participation only. If not, complete Part IV below.
[ The procurement is for Information Technology products or software and has been reviewed for compliance with
Saection 508 and SmartBuy licensas.
[] Theitem complies with hitp:/ fwenseare energy,goy/ femp/ progurementy policies on recycling, and Energy star
compliance.
[Z]  If thig is a Dalivery Order against & GSA/Faderal Supply Schedule, al least 3 vendors schedules were reviewed prior
10 issuing orders,
[ written Solicitation betwean $ 10,000 - $25,000 was displayed in a public place, open market reguirements over
§25,000 ware synopsized.
[] Service Contract Act. This is an Opon Market Purchase: [ primarily 8 product, T exempt par 28 CFR 541,
[] Davis-Bacon applicable, or  [] SCA WD included [ (SF98 & 98a issued)

PART II: PRICING MEMORANDUM - Price reasonableness is based on ( *” all that apply)

0 Commercial Catalog Pricing/Published Advertisemen? (Source Date: Page Number ]
1  Market Research or established market prices.
7] Comparison to pricr purchase of samae o similar ilem Vendaor: Purchase Order No:
— Dataof Order _ Linit Price:
1 Best Value analysis recommended by Technical Personnel (Specify) {continue on back)

Other {i.e. contracting officer knowledge, comparison to indepandant government astimata)

PART Ill: SOLE SOURCE DOCUMENTATION - Only one source was solicited for the following reason(s)
{* all that apply}
[ The llem is sole source in nature, i.0. copyright/patient, proprietary software/hardwara, or original eguipment
manufacturer, and not availabie fram any other sourcs,
[ Urgent and Compeliing - state nature of emergency and réason no compelilion was obtained (lack of planning is not
sullicient reason)

PART IV: LARGE BUSINESS DOCUMENTATION - The requireman! is not awarded to a small business because
{ # all that apply)
[[1 Hosmall businesses were located that can provide the required goods/services
[1 Mo guotes wera received from small businesses
[l Guotes received from small businessas were not the lowes! prices or the best value (considering guality, delivery,
quantity, past parfermances, ata)

DOCUMENTATION DISTRIBUTION DATE: [] Vendor [_] Finance [ Acceunting [ Requestor [ File
ORDER PROCESSED BY: Contract Specialist: {Signature Date)
CONCUR: Duntral::ling Officer: [Signature Date)
. DL 1-2216
(104503)

2953.102 Quotation for Simplified Acquisitions DL 1-2078.

The following form must be used to document all simplified acquisitions above the micro-purchase
threshold and below the simplified acquisition threshold. This form may also be used to document
commercial acquisitions on a fixed price basis up to $5 million.



($2,500-$100,000) Acquisition Management Services
1. Effeciive Dawe 2. Qrdér Number 3, Quotas Oral  Written

R i : TR TR S
Talaphane kumbar Date of Quote Delivery Offer FOB Poirt

Quotation for Simplifled Acqguisitions U.S. Department of Labor @

T
PR s

Vangor 1,

Company Mame:
Point of Canmact:
City, Grace, Telaphone: |
Buginess Type | |
Person Contacted:

Wendor 2,

Company Name:
Paing of Confact:

Gity, State, Tebephona:
Buginees Type

Parson Contaciad:

Wendor 3.
Caormpany Mama:
Point of Contact: |
City, Siate, Tolephons: |
Businass Type
Persan Contactad:

Verdar 1. Werdar 2, Wendar 3.
Uil Price Todal Amount | Unit Prica Total Amaunt | Unit Price Total Amount
Quantity Dascription of Product of Service ! ; )

Total | Total J Tenal
Amoynt | 0000 | Amounl

’mwwhm o e . ; e e
Low Cags ar Bast Value Based on (Spacify)

nmmjﬁﬁgmm&ﬂ_m s ,, e {,9 R
(Spacify)

Ol 1-2078
[ 00)

2953.103 Acquisition Screening and Review - over $100,000 DL 1-2004.

The requiring organization must complete the following form for all acquisitions above the simplified
acquisition threshold. This form will then be submitted through the contracting officer to the Office
of Small Business Programs for review.



Acquisition Screening and Review - over $100,000 U.S. Department of Labor

1. Purchasing (ifice |2 Thrie of Parchase Request:

Mame: |

Strout Address: |3 Estimated Trollar Value 4. Perind of Performanes (nelude Optim Yearsk

Ciry: Suate: Fipe R

Thine Namber: i n T

_ Tomd Conragt Valet: ;
5. Drescription of Product or Semvice. :6 Egmr.dnd hkd:.nduri‘mcuum:r;u}ﬁelnc.m rnﬂhnd [ H:-QL i.i-i_;f.hmj-
!

7. Signature of Small Busiesss Spocialis ' . o == oy SEErs

p.wm R A g S S e S .<: T ..;-:. <R LE

B. Solacitation Mumher: . Estinmted Date of Release L. Estimated Dabe of RespoaseIpening:

11, Check all appliceble boxes: (12, NAICS Cude and Small Business Size Stamdard: B e T
Proposed Method of Froaisement | = e Lt G .
D1G54 - Multiple Award Schedule ceder 13, Froposed Symymis td. Froposed Ixsuing Mumber of Solicimiions o
|:||'..'Iu.‘h|-ag,er-_3 eomact ooder
O Govet- witde arguisition conmmct order | Mo
DI 0pen Markes Buy - Seliet ome of the fillowing —

O 8 aWHUBZone sole source (1.0 Prapased Conrmctor) Oves _HUHZUFG )

I HUBZone sale soarce Do, Ier FAR §.202 —_Small Disadvantaged Basiness (SDE)

I B sl source | D EEnHIZOrRS —Women-Cwned Small Busisess (WOSE)
O HUBZone comperition Cohher ___Service Disabled Veterans-Owmed Small
O % a) compatilion Business (SDVOSD)

0 s Small Busiaess Sar-Asile —Veisman-{ramed Small Busisess (VOSE)
[ Pastial Small Business Sei-Aside —_ Small Business {55)

Dhimsestricted - Insufficices Small Basiness (attach ——large Hesiness (LB

justification, proposed saboomracting nmouncs
aiid evibation prclerenes for SOE" )

[14. 15 this a litlled procurerent?  OlYes Clbe
(i yes - altach supparing documentationdustidficatim)

|Procurement [istory
Tt Hes Bxact liemService Been Previowly Awandad? 17 Perivd of Performance: 15 Comtract Namber:
[ Yes {Complese the rest of dee sectian)
O no |19 SIC/NAICS Code and Small Business Size Standard:

20, Nﬁnr.ﬁmimmnﬁawmmtﬁﬁlﬂ - |

[0 Tl Valoe: 22, Meihid of Procesemess:
O HuURZe
o E 8ia} |13, Mo, of Respomses Received o
s o 3"".:][?5!1 — d(a} _Veacram-Ohwned Bmall Busingss (VOSR)
O sovoss HUBZame: — Small Dusines {5M)
o :'I'IIIS‘\].I Emzll Diszdvantaped Basiness (S1H) Laige Buginesd [LE)
O &R — Waman-Ohwened Simall Busmess (WOSE)
e ——— O I..I'F | Service Disnhied Veleans-Dwned Small Business (SIPYO5T)
£ Sigpamenff‘xmmlnéufﬁcu - Date:
2%,
[ | concar with the recommendacins.
[ 1 recvesmienl soliciting sdditionz] soures imhmlmg those oo e stiached list
O I do maet concor with ihe see Imtinns and request susp of the | Bl peibding an appeal
. Nnact BAK 139052 1 4 ol T0 ) Mpcad,
26. Sigmabare of OSDELVERA Proc | Cenier Reg ive: Tiwie:




